ChangeWorksSystem.com — Campaign Creation Tutorial

Welcome to the Campaign tutorial for ChangeWorksSystem.com. At this point you should be familair with
creating and sending individual profiles or, at the least, have read through the first tutorial which covers that

information.

Just like the last time, let’s begin by logging in:
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This is the login screen. Although this page’s layout may change from time to time, the login options for username
and password will always be on this page. Once you have typed in your login information you will be taken

to this screen:




The dashboard is the control center from which you will accomplish most of your goals on
ChangeWorksSystem.com. Last fime you clicked on “create a profile” to make an individual profile, this time
you will need to access the campagin creation tool before you can create the profile. Next to where it says
“Create a Profile” in the upper-left corner of the dashboard is a radio button. By default it is set to “custom” but
for the campaign feature you'll need to select the"Standards” option.

Once you do that you'll see three tabs appear — it will look very similar to the image below

The default highlighted tab is General and the two other tabs are Campagin and System. The general tab refers
to the profile standards that you have already created, but the tab we're interested in is the Campaign tab. (The
System tab will be used in a future system expansion)

Select the Campaign tab. You will now see an option for “Create Campaign” — please click on it.




After you click on “Create Campaign” you'll see a screen like this:

Here you will see the date that the campagin is being created, as well as an area to name your campaign and
an area to write a description for yourself of what the campaign is for/about/etc. The people who take your
campaign survey will see the name you give the campaign, but the description is soley for your use and can
only be seen by you.

Once you are happy with the name of your campaign and you‘ve captured a thorough description, then click

on the “Save” button. This will save your campagin and ready it for activity list creation. Some red text will be
displayed informing you that you may now click on the newly shown “Build Activity List” button.

There is now also a “Delete” button if you ever need to delete a campaign before it is deployed — you will
probably never actually use this button.

Please click on the “Build Activity List” button to be taken to the next step.




This screen should look fairly familair to you as it is almost identical to the individual activity list creation screen.

Here you will enter your activities and descriptions — if you need a reminder of how this screen operates, then
please refer to the Individual Profile creation tutorial.

Once you have completed crafting and typing your activity list and you're happy with how everything is arranged,
please click on the “Return to Campaign” button.

Once you've clicked on the “Return to Campaign” button, you'll be taken back to the Campaign creation screen.
Your Campaign name and description are still where they’re supposed to be and now you have an activity list
for your campagin.

All that's left now is to click on the “Deploy Campaign” button.

HFWARNING*** Once you have deployed a campaign it can’t be modified in any way, so don‘t click on “Deploy
Campaign” until you're happy with the order of your activities and have thoroughly checked your spelling.




After you're satisfied with the campaign and you've clicked on “Deploy Campaign,” you'll be taken to a screen
that looks like this:

Here you're given two options:

Option 1) Here is a link that you would give to your web designer or IT professional to place in your website or
newsletter. This link is for use under an image or icon for people who visit the site or read the newsletter to click
on. This link is NOT for use in email as it contains special tags for web use only.

Option 2) Click on the green text under this option to open whatever your computer’s default mail program is.
It doesn't matter if you use that particular program or not because the end result is what you're looking for. The
email program will open up and automatically place the URL for your campaign in a new email.

If this is the email program that you use normally, then all you need to do is type your email and perhaps hide
that extremely long URL under a hyperlink of some kind — like the words “Click here” — and then hit send. If
this isn't the program that you normally use for mail, then simply copy and paste the given link into your prefered
email system and continue as normal.

There you have it — Campaign Completed! | suggest you take a moment to go through your own campaign
link and fill out all the information as if you were a client. This will give you an idea of the user experience
someone will have when they click on your campaign link.

If you have any questions please contact: Steven Magnall at (704) 987-6500




